
 

Step One 
Choose the exam you are 
administering in 
DataDirector.  Once you are 
on the page that should 
looks similar to the 
screenshot on the right, 
you have two options: 
 
1- There is a link for 
printing the answer sheets 
with or without student 
names in the navigation 
bar on the left side. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 
 

OR 
 

2- Scroll to the bottom of 
the page and print the 
answer sheets from there. 
 
 

 
 
 



Step Two 
DataDirector will give you 
a sheet of instructions for 
printing the student 
answer sheets so a scanner 
can grade them. 
 
Make sure to carefully 
follow the directions on the 
sheet. 

 



Step Three 
This is the answer sheet 
without pre-printed names.  
If you chose to print the 
answer sheet with student 
names, the name for each 
student would appear at 
the top of the sheet. 
 

 
 
 

 


